
SETTING UP A RECURRING CASH TRANSFER 

Before you can create a recurring cash transfer into your account you must first create and 

activate an Electronic Funds Transfer (EFT) bank link. See the Creating a New Bank Link guide. 

Note:  EFT deposits usually take 2 to 3 business days after the start date to complete. We suggest 

you set up any required EFT deposit at least several days prior to the time the cash will be needed. 

Step 1: Select Transfer Money from the pull-down menu next to your account on the Accounts 

page.  
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Step 2:  Choose the Deposit tab from the Transfer Money screen. In the Deposit Type field select 

EFT Initiated at Folio and complete the remaining fields.  When you are satisfied with your 

selections, choose Continue.  

 

Step 3:  A confirmation page is displayed.  Review your selections and choose either Modify or 

Submit to continue. 
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